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Village of Haines Junction
Administrative Procedures for Communicating Public Notices
November 2023
Procedure 23-1: Version 1.0



At its December 6, 2023 meeting, Council approved the Village of Haines Junction Public Communications Strategy. The following administrative procedures support implementation of this strategy by detailing how public notices are to be disseminated. 

Public notices include 
· Village events including winter events, public engagements or public information sessions
· Council meeting agenda packages
· Council meeting minutes
· Village-sponsored opportunities
· Arena updates 
· Landfill hours updates
· Requests for Proposals
· Application deadlines for Village funding opportunities
· Other Village-sponsored activities

All public notices will be posted at the following locations:
· Facebook
· Haines Junction page
· Village of Haines Junction page (shared from Haines Junction page)
· Happenings of Haines Junction page (shared from Haines Junction page)
· Happenings of Haines Junction Uncensored page (shared from Haines Junction page)
· Village of Haines Junction Website
· Notices will be posted under Latest Notices (or Upcoming Events)
· Detailed information will be posted on the relevant project page 
· Email Distribution list 
· Village of Haines Junction Council Agenda Packages, Meeting Minutes and Public Notices  Email List
· Noticeboards
· Post Office
· Village Office

All public notices will contain:
· Village logo
· Date of notice
· Weblink for more information
· Who to contact at the Village for more information

In addition:
· If the notice pertains to an emergency, the notice will be posted on Voyent Alerts and sent to the Village of Haines Junction Emergency Email Distribution list.
· If the notice describes an activity or event that will cause a day-to-day disruption in resident’s activities, the notice will be posted on Voyent Alerts.
· Notices may also be summarized and included within the TREDmill.



This Procedure has been approved by Council



Council Resolution #357-23
December 20, 2023
THAT Version 1 of the Administrative Procedures for Communicating Public Notices is accepted.
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